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TO t Chairman, Personnel Promotion, Rotation 
end Assignment Board 

FROM i Assistant Director for Comaaul oati na 
SCBJKCf » Ouldaaae for Board Actions 


1. The following pro cop te are aatabllahed for guidance In Poraonnel Promotion, 
Rotation and Assignment Board actions t 

a. Aa»1 gsRents 1 nvelvl ng a change In station should be aseortalned six 
months In advance of the effective date for transfer. 

b. Momsllj, overseas tours of duty shall be United to too years j 
however, individuals maybe reassigned to the asms area for an additional 
tour of duty vhare exceptional condition* dictate. 

o. Reassifjrwsnt of individuals shall be to duties which will broaden 
their experience in the field of cosssunlsatl ons, such action being con- 
sistent with the over-all requirements of the Office of Ceased cations. 

d. No individuals shall be assigned exclusively to Headquarter® training 
instructor duties for a peri od greater than two years. 

e. Personnel returning fron overseas nay be expected to be available for 
reassignment after three months based on date of departure from overseas 
post. 

f. Individuals fully qualified for promotion should be reassigned to a 
Slot carrying additional responsibility and the higher grade. 

g. The Conslttes shall sstabli eh norms for each grade which will pro- 
vide a reasonable Indication as to those individuals who shall be considered 
far promotion. These norms will be based on the following factors* 

(1) Total experience from the tins of graduation free school to the 
present, in years. 

(2) Formal education (above high school level) including special 
training to date, in years. 

(3) Total OSS, CIO, CIA or related experience, in years, 

(It) Length of time ia present grade, in years. 

(5) Time over id. grime* *te for present grade. In years. 
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(6) Age of eaploye*. 

(7) Individual 1 * scores will be based on the s* of the factor* 

{1) through (5) • 

h. A Bttttmea age for grade level table la as follow i 


Grad# 

Minims* Af* 

as-i* 

19 years 

os-5 

20 

OS-6 

21 

05-7 

28 

0S-8 

23 

03-9 

85 

0S-11 

88 

G3-12 

30 

GS-13 

35 


The above nlaifcum age* are t© be used in computing the aor»» far 
cash grade level and la arriving at the score for each indlvieaal, cot 
are lot neeesearily controlll m, la eaaee where the Beard coaii dere 
that a promotion la justified. 

t. Rojwally, headquarter* asslgmemte ehall be United to four years 
duration. 

2. R**QNM*Miat i one covering approval by t fee Aeciatant ti rector of requests 
for tr an sfer frops the Office of Gccsnmisstloiui to other Agency activities shall 
he nad* by this Board. 
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